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1st Chapel en le Frith Scout Group 
HQ Letting request

Please complete the following form and return to lettings@chapelscouts.org.  We will approve your letting and the letting fee by return:

	Hirer information

	Name of Hirer
	


	Organisation (if applicable)
	


	Address
	



	Contact number
	


	Email
	


	Proposed Hire period

	Start Date:
	

	Start time:
	

	End Date:
	

	End time:
	

	Purpose of hire
	

	Approval and Fee (To be completed by 1st Chapel Scouts)

	Letting Approved
	

	Fee
	



We currently only accept online payments to the following bank account:

Acc Name: 	Chapel-en-le-frith 1st Scout Group
Bank:		The co-operative bank
Sort:		08 92 99
AC:		67214457

* Please using date of booking and surname as reference e.g. “20250401 Smith”

* Payment must be made in full prior to the letting being confirmed
* By making payment the hirer agrees to the Conditions of Hire on the next page



Conditions of Hire
The Hirer agrees to the following conditions:

1. Use of Premises
The HQ is to be used only for the purposes stated in the letting confirmation.
The HQ must be vacated by the agreed end time.
All activities must comply with legal and safety regulations, including fire safety measures.

2. Tidiness and Cleanliness
The Hirer is responsible for ensuring that the HQ and its facilities (including kitchen, toilets, and outdoor areas) are left clean and tidy at the end of the hire period. Any cutlery and crockery used must been washed up, dried and put away and the kitchen must be completely clean and tidy, and work surfaces clear.
Only one bag of rubbish may be disposed of in the HQ’s rubbish bin. The Hirer is responsible for removing all additional rubbish from the premises.
Furniture and equipment must be returned to their original positions unless otherwise agreed.

3. Damage and Loss
The Hirer is responsible for any damage to the HQ, its contents, or surrounding property that occurs during the hire period.
Any damages must be reported immediately to the Responsible Person.
The Trustees reserves the right to charge the Hirer for repair or replacement costs for any damage caused.
The hirer will be responsible for the security of personal effects brought onto the premises by themselves or their associates. The hirer will require insurance in place to cover such losses. We do not recommend that the hirer brings on to the site any electrical equipment, but if this is required then it is the hirer’s responsibility to ensure that this equipment has been PAT tested, and the hirer takes all responsibility for the use of said equipment.

4. Public Liability
1st Chapel en le Frith Scout Group holds Public Liability Insurance cover for itself. The Hirer is required to take reasonable care to ensure no accidents occur within the site boundaries. Regular users of 1st Chapel en le Frith Scout Group HQ must hold their own public and personal liability insurance. A copy of this insurance certificate must be provided to the Trustees prior to the first hire period.
The Trustees will not be held liable for any injury, loss, or damage to persons or property during the hire period unless caused by the negligence of the Trustees.

5. Cancellations
The Trustees reserves the right to cancel the booking in case of emergency, repairs, or other unforeseen circumstances. In such cases, the Hirer will be refunded in full.
The Hirer may cancel the booking by providing written notice at least 7 days before the hire date. In cases of late cancellation (less than 7 days), the Trustees reserves the right to retain 50% of the hire fee.

6. Health and Safety
The Hirer is responsible for the health and safety of all attendees during the hire period.
The Hirer must ensure that no fire exits are obstructed, and fire safety equipment is not tampered with.
The Hirer must familiarize themselves with the location of fire exits, alarms and detectors, fire extinguishers, and first aid kits.
If an incident occurs that necessitates the calling of any of the emergency services, then you must notify the HQ Responsible Person as soon as possible.
The hirer must report all accidents involving injury to the public as soon as possible. An accident book (to be found in the kitchen of the premises) must be completed and passed to the Responsible Person. A First Aid kit is located in the kitchen. 
SMOKING IS FORBIDDEN IN OR AROUND THE HQ BUILDING

7. Compliance with Times
The Hirer must adhere strictly to the start and end times as outlined in the letting confirmation. Setting up/putting away time must be included in the hire time. Failure to vacate the HQ by the agreed end time will result in an additional charge of £______ per hour.

8. Indemnity
The Hirer agrees to indemnify the Trustees against any claims, damages, or expenses that arise as a result of the Hirer’s use of the HQ, except where such claims are due to the negligence of the Trustees.

9. Music, Alcohol, Gambling, Film and TV
1st Chapel en le Frith Scout Group does not hold any specific licences for playing of music, the sale of alcohol, gambling, the public showing of films/video. Where relevant, obtaining of any such licenses is the Hirer’s responsibility.

10. Other matters
The hirer will not sublet or use the premises for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything that may endanger the same or invalidate any insurance policies in respect thereof. The hirer will not make any alterations or additions to the premises. No fixtures are to be installed or taken away. The hirer will not use, consume or combust any food, drink, or other temporary materials, e.g. firewood, located in or around the HQ building, unless they have brought those items onto the premises themselves. The use of fireworks is prohibited. No drugs will be brought onto the premises.

11. Termination
The Trustees reserves the right to terminate this Agreement at any time if the Hirer breaches any of the terms and conditions.


This Agreement formalises the hire terms and ensures the responsible use of the 1st Chapel en le Frith Scout Group HQ.
1st Chapel en le Frith Scout Group		      Reg Charity No. 512042
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